
 

What? 
Key Vocabulary 

Spelling Definition/Sentence  

Address Book Where you can find people and friends to send an email to. 

Attachment A file or picture that you attach to your email. 

CC To include another person who you are going to send the email to. 

Compose To write an email. 

Inbox The place where the emails you receive will go. 

Draft Writing up a practice email before sending it. 
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Sequence of lessons 

 

Lesson Objective 

1 Methods of communicating 

2 ‘Composing an email 

3 Using email safely 

4 Attachments 


