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Working together to improve school attendance
KEY MESSAGES
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pandemic, there has been a worldwide rise in school absence and persistent
absence. In respanse to this, the government are pressing ahead with tougher
attendance rules, with new statufory guidance in place from August 2024.
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(ove rnmenf * Al sehools bo hald eleciranic regisiers and share their dally attendance data
with the Department for Education and the Local Authority.

* Aflendance impravement o be a priorily, with schools menitoring attendance
data Agerowsly and warking with families bo address poor allendance.

* Heod Teachers are unable to grant leave of absence unless there are axceptional
elreumataness. “4 nesd or desre for o holiday” does nolt conalitube an excephanal
circumelance. (Statutery Guidance August 2024)

*  Every momenl inscheal counts | s essential that children arrive at schoal an
time lo ensure acodemic success and o enable children 1o form good hakbils.
‘Where school has concerns abaul laleness, we will get in teuch o discuss whal
support is reseded.

* |narder o safegquard pupds, a reason must be given for any absence. This
should be done following school's absence procedures, and must be done on
the first day of absence. Failure ba inform schoal af reasons for absenes meay
bead 1 welfare visits, unautherised absences, and pessible legal inkersentian.

* i wour child is st sk of becoming ‘persistently absent’, school willl alert you to this
vian ermail with an offer of suppert. IT these concems eontinue, and/or your child's
altendance drops o 90% o kwer, sehoal waill invite yau in for o mseting te
explore any barrers your child moy be facing.
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arents/Carers Aftendance al schoal is nol just imgartand for pour child's learning, bul alsa for

Hhezir cverall wellbeing, wider developrment and their rrsenhal bealib. For ehilldnen
wheo face complex barriers to attendance, school can offer a range of pastoral
support and adviee and, if needed, can aecess suppart from esternal services -
wae are here ba help.

* |t is usually safe for children to attend school with mild ilnesses |ike o mino:
cough, runny node or sore threal. Howeyver, children should stay al home if they
have a high lemperature of 360 ar abave. The NHS has published guidance io
help parents/ corers decide whether their child @ well snoegh o atlend schoal.

= |l sehoal has raised concerns aboul a child's atendance and offered suppea,
bul There is bmiled/na impravernent, e Local Authority will intervene,

affering formal suppart ar, the case may be escalaled to legal proseculion.

* The revised guidance from the Departrment for Education dictates thal i a
child has 5 ar mone days of unouthorised obsence within 10 school weeks, o
Fized Penalty Motiee may be maed.

*  Frorm Augusl 2024, the first FPM 12 £160 (reduced 1o £80 if paid within 28 days), a
second FPM Is E160 o be paid within 28 doys, a third FPN cannot be issued
wilhin a 3 year period. Legal asthon may result., lor exampls, proseculion.




WoRKING TOGETHER TO IMPROVE ATTEMDANCE

EXPECTATIONS
Did yeea ke’

A= a school we aspire to high standards of attendance from all pupds and parents and strive 1o build
A culture wihere all can, and want Lo, Be in schoal and ready to learm. The law entitles every child of
compulsary school age ta an eMceent, ful time education. (L s the gl responsibiily of every parent
o make Sune thair chilld recees that education. Good attendanos i a leamed behaviour S0 it is I
impartant to develop good patterns of attendance from the outset. b B ‘wih e loweal
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MoNITORING

The DFE expects schools to monitor and analyse weekly attendance patterns and trends in order o
intervene and support where atfendance does not meet the required level. School has clear procedures in
place to monitor attendance.

if your child is absent from school, you should contact school before Bam, select option 1 and leave a
message providing the child's full name, reason for absence and the anticipated length of the absence.

Sthool Moniloring:

Daily: M your child has nol arfived belore B.20am and there i no reason provided Tor absence then you will

receis & laxt 1o prompd you lo conact school with a reason bor absence. Il by 10am vou have not contacted tha
achool with a reason then you will receive a phone call I absence confinues wilhout explanation ferther contact
will be made o ensure saleguarding, this may imsalve a home visil.

If alter 5 days no reason has been provided, the absence will be recorded as ‘unaulhorisad'. Unauthorised
absences may lead to enforcement action by the Local Authority.

Fortnightly: As & school we syslemalically analyse schoold altendance dala 1o idenlily pupdls thal may neead
suppart. Whers achoaol beging o have ooncerns aboul & child's atbendance we will initiabe school-led gupport.

SCHOOL LED SUPPORT

When a pattern of poar attendance is spotted, school will agree how all partners can work together to resolve them.
Good attendance is essential for children to achieve well academically and for their wider woelbseing.

You will be invited to diacuss amy possible barriers and school will make an offer of support. Hopefully this will positively
rpact attendante and na further intervention will be needed.
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furthier support.

FORMAL SUPPORT

M Sehool Led Suppart is not working or parents and caners are nal engaging, a meeting will be held with & Local Authority
Attendances Improvement Dfficer to look ab & rmare formal plan of Support.

Impartant Motes:
For amy beanse af abzence, parents ars reqguirsd o complets a request formn 2:aiable fromi the School Ohce. Schoal can only grant
3 leass af absence in exceptional cinoumsanoss

School may require panents to provide medical evidence for any absences due to il health in order o authorise these
abserces. Whene this is the case you will be rotified of this
Thie LA may issue a Fioed Penalty Motice i your child has & or more unauthorised absenoes within 10 school weeks.




Leave of Absence in Term Time
Frequently Asked Questions

When can my child be absent from schoal?
When you register pour child ol scheoal, you have a legal duly lo ensure your child affends thal seheoal regularh.
This means that your child must attend every day that the schoal is open, unless:
= faur child i@ too il o attend that dey,
* You have asked in advance and been given permission by the schoal for yaur child to be absent on that day
due o exceptional circumsiaonoes.
# Yaur child cannal attend schoal an thal day because it s a day you are laking part in religiows sbservance
= Yaur local autherity is resparsible far arrarging yeur child's ranspert to sehaal and it is net available en that
day or has nal besn provided vel: or
= Yau are o gypsydtravelles farmily with no fized abode, and youw are required te novel for waork thal dery
rreaning your child eannal attend their usual sehooal. In most ercumstances, hawever, your child is reguired o

alfend anadher school lermporarily during such abesences,
These are the only circumstances where schools can permil your child 1o be absent

Whal do | need to do if | know that my child will be absent from school?

All parents can regquest a leave of abesenca for thedr child, which gives them permigsion bo be absant from schoal.
Leave of absence musl ba applied for belore your child's absence, and will only be granted in exceplional
circumslances.

Whalt does the law say about leave of absence in term time?

I says Head Teachers may nol grant any leave of absence during term lime unless there are exceplional
gircumstances. ‘The DIE does nol consider & need or desire lor & holiday or olher absence lor the purpose of leisure
and recrealion, o be an exceplional circumstance’. Head Teachers should delermine the number of school days a
child can be away from school il the leave is granted.

If my child's school refuses to authorise my term time leave of absence request, will | receive a Fized

Penalty Notice and can | be prosecuted?

Maottinghamshire County Council’s Fixed Penally Molice Prolocol acknowladges thal regular and puncbeal atlendamss
al school is both a legal requirement and essential lor pupils lo maximise their educalional opporiunities.

Circomstancas whare & Penally Molice might be issued inclode unauthorised leave of absence in lerm lime, or  obher
parentally condoned absence where the absence amounts bo five school days or more in a minimurm ten  rolling
school week period. You can be prosecuted il you recaive a fixed penally nolice and it is nol paid. Under the
Education Act 1986, parents commil an offence il they lail o ensure their child's regular sachool aflendance. Taking a
child oul of school Tor a leave ol absence withoul permission, and where the absence amounlts 1o five school days or
more of unauthorisad absence in a minimum ten week rolling term is viewed as  failing 1o ensure your child's regular
aflendance af School.

Faymenl of a Penally Notice, where ollered, is an allernative o prosecution. I unpaid, proseculion for the Eduwcalion
Act offence may therelore ensue. A fived penalty nolice will be issued o each person with parental responsibility bor

the child # children wha are desmed liable lor the offencs § allences.

What happens if | take my child on holiday without completing a leave of absence request form?

H sehool has reason to believe that the absence ig due 1o a holiday, a suspected holiday letier will be issued, and  the
absence will ba unaulthorized unless madical evidencs can be provided lor the absance. Unauthorised absences on
wour child's altlendancs record mi&y mMean Ehal You ane liable 1o incur & Fixed Penally Motice. L is (ha pﬂ'H'IfE-
responaibility lo provide evidence.
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Fixed Penalty Notices for irregular attendance at school

Important information for parents

Penalty notices are issued as an alternative to prosecution where parents have failed to ensure their child attends school
regularly. They can be used in cases where absence has not been authorised by a head teacher,

The notices are used to prevent the need for court action, for example, when support has not been engaged with or is
not appropriate (for example, leave of absence during term time). Changes from September 2024 are shown below.

2 Leave

Head Teachers are unable to
grant leave of absence during
term time unless there are

exceptional circumstances.

Generally, a need or desire for a
holiday or other absence for the
purpose of leisure and recreation
would not constitute an
exceptional circumstance,

3 Absence

A Fixed Penalty Notice may be
Issued if there are 5 days / 10
sessions of absence in a period
of 10 school weeks (where
absence has not been
authorised),

A notice may be issued where the
5-day level of absence has not
been reached, for example, if
there are several periods of leave.

4 Amount

Within a 3-year period:

The first penalty notice is £160 if
paid within 28 days, reduced to
£80 if paid within 21 days.

A second penalty notice is £160
to be paid within 28 days.

A third penalty notice cannot be
issued, Legal action may result
(for example, prosecution).
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